Food Bank Inventory & Billing for Windows
Installation Instructions and Overview

There are three steps to installing your new system
O Data setup (which can be on your local hard driveroa network drive)
O Program setup (on your local hard drive)
O Pointing the program to the location of your data

To begin the data setup, click on “Install the ddés” link on the web site. This will start thath
setup program.

© Food Bank Data 4.0 Setup E“El@

Welcome to the Food Bank Data 4.0
Setup Wizard

This wizard will guide wou through the installation of Food
Bank Data 4.0,

It is recommended that vou close all okher applications
before starting Setup. This will make it possible ko update
relevant swstem files without having to reboak vour
computer,

Click Mext ko continue,

Mext = | [ Cancel

Click “Next” to continue. The license agreementeagll display.

Page 1 of 10



Food Bank Inventory & Billing for Windows
Installation Instructions and Overview

® Food Bank Data 4.0 Setup

Licensze Agreement -

......

Please review the license terms before installing Food Bank Data .0, { 9 J

Press Page Down ko see the rest of the agreement.

Fat
tanl Bank Inventory & Billing System for Windows
SOFTWARE LICENSE AGREENMENT
THTS AGREEMEMT 12 made as of this dav of ¥

If wou accept the kerms of the agreement, click the check box below, You must accept the
agreement to install Food Bank Data 4.0, Click Mext ko conkinue,

[ 11 accept the terms in the License Agresment

Click on the “I accept” check box, then click “Néxb continue.

The “Choose install location” dialog will displaihis is where you will decide where to install your
application data.

If you are installing on a stand alone PC, youaecept the default value and install on your |&&al
drive.

If you are installing on a network drive, you wikked to click the “Browse” button and navigatehe t
network drive where you want to installote: all network must have full privileges to this netk
folder.
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© Food Bank Data 4.0 Setup ['LIIEIF5__<|
Choose Install Location -
Choose the Folder in which ko install Food Bank Data 4.0, (4)

Setup will install Food Bank Data 4.0 in the Following Folder. To install in a different Folder, click.
Browse and select another Folder, Click Install bo start the installation,

Destination Folder

| cifbdata | Browse, .,

Space required: 13, 7MB
Space available: §2.7GE

[ < Back, ” Install l [ Cancel ]

Once you have chosen the destination folder, dickinstall” to begin the installation process.
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Once you have completed installing the data, yadne install the application program. Click on the
“Install the program” link on the web site. Thislidisplay the setup wizard window.

© Food Bank Inventory 4.0 Setup E|E|E

Welcome to the Food Bank
Inventory 4.0 Setup Wizard

This wizard will guide vou through the installation of Food
Bank Inventory 4.0,

It is recommended that vou close all other applications
before starting Setup. This will make it possible ko update
relevant swstem Files without having to reboot wour
compukter,

Click Mext ko conkinue,

Next = | [ Cancel

Click “Next” to continue. The license agreement v will display.
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 Food Bank Inventory 4.0 Setup

Licensze Agreement -

11111

Please review the license terms before installing Food Bank Inventary 4,0, { 4':.'

Press Page Down ko see the rest of the agreement.

e
Food Bank Inventory & Billing Svstem for Windows :
SOFTWARE LICENSE AGREENMENT
THTS AGREEMEMT 12 made as of this daw of ¥

If wou accept the kerms of the agreement, click the check box below, You must accept the
agreement toinstall Food Bank Inventory 4.0, Click Mext bo conkinue,

[ 11 accept the terms in the License Agresment

Click on the “I accept” check box, then click “Néxb continue.

The “Choose install location” dialog will displayou should accept the default location to install i
your “Program files” folder.

Page 5 of 10



Food Bank Inventory & Billing for Windows
Installation Instructions and Overview

© Food Bank Inventory 4.0 Setup [';||E|f'5__<|
Choose Install Location —_
Choose the Folder in which ko install Food Bank, Inventory 4.0, (4)

Setup will install Food Bank. Inventary .0 in the Following Folder. To install in a different
folder, click Browse and select anather Folder, Click Mext to conkinue.

Destination Folder

| Z:\Program Files\Food Bank Inventory | Browse, .,

Space required: 20,0MB
Space available: §2.7GE

[ < Back ” Mext = l [ Cancel

]

Click “Next” to continue. The “Choose Start Menulde” window will display.
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© Food Bank Inventory 4.0 Setup |Z||E|r5__<|

Choosze Start Menu Folder -
¥,

Choose a Skart Menu Folder For the Food Bank Inventory 4.0 shaorkcouks,

Select the Stark Menu Folder in which vou would like ko create the program's shorbouts, oo
can also enter a name to create a new folder.,

ood Bank Inventory

ACcessories s
Administr ative Toaols

Agency Helper

Debugmode

Games

Helpscribble

HTML Help Waorkshop

Media

Microsoft S0AP Toolkit Yersion 3
Maozilla Firefox =
OpenOffice.org 2.2

R&R ReportWorks Infiniky

1154

< Back ][ Install ] [ Zancel ]

You can accept the default start menu folder naype, a new name, or click on an existing folder
name to install the shortcut there.

Click “Install” to install the application program.
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When the install program completes, it will run tgplication directories” setup program. This
program allows you to tell the food bank programevehyour data is installed, whether that is on your
local C: drive or on a network drive.

Application Direciories

Please specify the [ocation of the directaries that will be used with this application.

@’ The Workstation Update feature is used to automatically update workstation files
frorm a directary on the network when files in the directory are changed.

Tables Directory ||CAFBDATAIDATA M)
Reports Directory | GAFBDATAIREPORTS JD
Updates Directory | CFBDATALPDATES! ]D

Use the browse button beside each field to poitttéqoroper directory for each setting. The last ph
the directory names shown above should always ésept (‘DATA”, “REPORTS” and “UPDATES”).
These folder names are created in the directoryirystalled the data into in step one of installatik
you installed the data on a network, you will pamthese folders on the network drive.
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Once you click “OK” on the screen above, the FoaaBInventory & Billing program will start. You
will have an icon on your desktop, and a shortoytaur Windows “Start” menu, that can be used to
start the program. You will see a prompt to enteser ID and password.

Login X

% Enteryour User D and Password.

Lser D

Passward

The program is installed with two user IDs avakaldne is for the system administrator, with all
functions available. This ID can be used to actessecurity system to create new user IDs. The
second user ID is set up for daily use of the systeith some functions hidden from view.

The administrator ID is “Admin” (the ID is case sdive, and must be entered exactly as shown). The
password is also “Admin”. The first time you usgou will be prompted to change the password. You
MUST remember this new password — therB@ way to recover a lost password other than
uninstalling and reinstalling the application.

The daily user ID is “User” with password “OK”.
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The first time in, you will be asked to enter ydood bank's name and address information. Entsr thi
information then click the “OK” button.

F Update name and address information

Food Bank name |

Address line 1 |

Addressline 2 |

Address line 3 |

Address line 4 |

Next, you will be asked if you want to import détam the previous version of our software. If yoy d
click “Yes”, and point the software to the AGENCWBB file in the folder of the previous version. If
you do not want to import, click “No.”

F Import

Do you wwant to import data from the previous version of Food
Bank Inventory & Billing?

To begin using your program, you will need to getafew items. Refer to the “Getting started” s@tti
of the help file (accessed on the “Help” menu, “@ons” option.)

Page 10 of 10



